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Full Council
Tuesday 30th September 2025
Coleford Town Council Chamber
7:00pm – 9:00pm

Minutes

Present: Cllrs N Penny, P Kay, R Dix, M Cox, R Drury, M Getgood, M Beard, A Fullerton, K Robbins, J Templeton, S Cox, D Stevens, C Elsmore
Laura-Jade Schroeder – Town Clerk
Laura Jayne – Assistant Clerk (Minute taking)

1. There were no apologies were received
2. Cllrs D Stevens, M Getgood, S Cox and N Penny declared a pecuniary interest in item 7.  
3. There were no new dispensation requests received
4. To agree the minutes of 9th September 2025
Cllr M Cox declared the minutes of the 9th of September to be correct.
Cllr C Elsmore seconded, and it was carried by majority, with 1 abstention.
Cllr N Penny signed a copy of the minutes as a true and accurate account.
5. Matters arising from the minutes of 9th September 2025
Page 1: 
Item 5. The second instalment of the precept has now been received.
Item 7. St John Ambulance building (SJA) Forming of working group ongoing, for initial meeting to be the 2nd week in October.
Page 2: 
Item 8. Dedication ceremony to be held 25th of October at earliest. Sarah Bick to carry out dedication. 
Item 11. One item of feedback received so far re. Bells toilets. 
Page 3:
Item 15. Designs are with Katy Virgo (FVAF) to take to the youth group. Katy has requested an additional week to allow for greater engagement. It was noted that a shade would be beneficial in addition to the shelter.
6. There were no members of public present
7. To agree payments
Cllrs M Getgood, D Stevens, S Cox and N Penny stepped out of the room.
Cllr P Kay took the Chair. 
The payments listing totalling £39,063.86 had been previously circulated to members, with the addition of £307.87 in cashbook expenses. 

Recommendation: payments were agreed at a grand total of £39,371.73

Proposed by Cllr C Elsmore, seconded by Cllr K Robbins and unanimously agreed

All Cllrs stepped back into the room. 

8. To note cash books and bank reconciliations
Noted by members. 
9. To note income and expenditure reports
Cllr N Penny summarised the reports and these were noted by members. 



10. To receive update and agree CAP staffing requirements
The Town Clerk advised that the Coleford Area Partnership (CAP) staff member, J Pritchard, funded by CTC, can no longer have her temporary contract extended, therefore CAP are finalising arrangements to employ her on a permanent basis.

Recommendation: to grant the Town Clerk delegated authority to work with the Directors of CAP to finalise and implement a suitable employment contract

Proposed by Cllr N Penny, seconded by Cllr P Kay and unanimously agreed

11. To consider Wye Valley Monopoly request
Members were presented with a proposal to purchase / sell a Wye Valley Monopoly board. 
After some discussion members agreed the following: 
To include Forest of Dean (FoD) in the name and to include FoD sites on the board. 
To enquire whether paying a higher amount would result in more dedicated squares. 
For a FoD Miner to be a playing piece.

Members in favour. However, more information is needed. 
To come back to next available Full Council. 

12. To receive update and agree associated costs re: Active Travel plan
To consider £250.00 for Jon Harris, Academic Course Leader (Urban Planning) to gather all required information and prepare the planning application for submission on our behalf.

Recommendation: to accept Mr Harris’s offer to put the package of application together for submission for £250.00

Proposed by Cllr M Cox, seconded by Cllr M Getgood and unanimously agreed

13. To consider proposed KGV hire charges
An update was provided following ongoing discussions between CTC and KGV users. 
Bowmen of the Deans hire charges agreed at £500.00.
The Town Clerk went back to Broadwell FC requesting an increased contribution; they responded with an offer of £1,700.
After some discussion the below recommendation was agreed:

Recommendation: to agree a hire charge of £1,800 for Broadwell FC for the forthcoming season, on the basis that they undertake their own pitch reseeding. To increase to £2,000 for the following season.

Proposed by Cllr D Stevens, seconded by Cllr R Dix, and unanimously agreed

14. To formally adopt brick Staunton Road bus shelter and agree support for a mural
An update was provided on the investigations of ownership of the bus shelter and on the recently added mural design. 
For CTC to confirm with Martin Green whether mural funding is still needed.

Recommendation: to adopt the brick bus shelter on the Crossways Road, off Staunton Road

Proposed by Cllr R Drury, seconded by Cllr S Cox and unanimously agreed 

15. To consider Bale Memorial playground
Cllr M. Getgood updated the room on the history of the Bale playground in Mile End (currently within West Dean boundary), explaining that the land ownership is split between FoDDC and Forestry England. All original trustees of the Bale have now stepped down, and there is currently no active ROSPA inspection in place. 
After some discussion the following two recommendations were agreed:

Recommendation 1: to look at whether a boundary change can be affected to include the Bale playground within Coleford parish boundary and to bring back to Full Council

Proposed by Cllr M Getgood, seconded by Cllr K Robbins and unanimously agreed


Recommendation 2: to look into developing a ‘play strategy’ for Coleford parish 

Proposed by Cllr R Drury, seconded by Cllr D Stevens and unanimously agreed

Note: for the ‘play strategy’ to be linked with the Coleford NDP review and how local green spaces are used. To sit under Communities. 

16. To agree response to local authority-led neighbourhood governance survey
The survey had been previously distributed to members. 
It was agreed to seek further clarity around this item. 

Recommendation: once clarity sought, to delegate authority to the Town Clerk to work with members on a response

Proposed by Cllr M Cox, seconded by Cllr M Getgood, and unanimously agreed

17. To agree response to final Citizen Visioning report
To defer this item and provide feedback by the end of October.
To request draft report.  

18. To consider response to Gloucestershire Local Nature Recovery Strategy
Details around the consultation to Gloucestershire Local Nature Recovery Strategy had previously been distributed to members. 

Recommendation: to delegate authority to the Town Clerk to work with Cllrs M Getgood and S Cox on a response

Proposed by Cllr N Penny, seconded by Cllr P Kay and unanimously agreed

19. To consider grant funding available
To follow up with named officers, re. climate adaptation meeting. 
To bring back to early October’s Full Council meeting once further clarity sought, to agree what CTC would like to submit. 

Heritage: 
To investigate the Studio Cinema opportunity.
Cllr M Cox to look at NDP angle. 


20. To note the risk assessments
All relevant risk assessments (RA) had been previously distributed to members. 

4 Mushet Walk (MW) office: Noted.

4 MW Fire: to look at plans of 4MW for clarity on specification.
To obtain a quote for fitting FD30 fire doors with strips (take smoke seals out).
Advice to be sought from GFRS on requirements.

The Hive: to defer. For Cllrs M Beard and P Kay to look at with Town Clerk.

ColEVoles: to order sharps box and gloves and include instructions for volunteers on use.

Sexual Harassment: Noted.

21. To adopt the Lone Working Policy
It was agreed to defer the adopting of a Lone Working Policy until CTC are compliant with all risk assessments.

22. To consider Sandbag Policy
Background was provided around the need for a Sandbag Policy. 
To look at contracting the manual handling out, rather than Cllrs carrying this out. 
To investigate storage options. 

Recommendation: to develop a policy with reasonable controls

Proposed by Cllr M Beard, seconded by Cllr J Templeton and unanimously agreed

23. To adopt the Data Protection Policy
To remove the end date from the ‘policy effective from’ section. 
 
Recommendation: to adopt the Data Protection Policy

Proposed by Cllr M Beard, seconded by Cllr M Getgood and unanimously agreed

24. To adopt the FOI Policy

Recommendation: to adopt the FOI Policy

Proposed by Cllr P Kay, seconded by Cllr M Beard and unanimously agreed

25. To note Market Towns Officer’s quarterly report
The report had been previously circulated. 
Members noted the report with positive feedback.

26. To receive update on NDP Review
Cllr M Cox provided members with an update. 
FoDDC Planners have stated housing figures won’t be confirmed until December 25 meeting.
It was also stated that there is to be a change within the process of how the CNDP Review is carried out. 


27. To note minutes from Planning and Highways Committee
Cllr M Cox provided members with an update, stating that several of the larger sites have now slowed down. It was also stated that a new planning application for a fast-food drive-thru has been submitted. 

28. To note District and County Councillor reports
Cllr C Elsmore provided an update on recent activities. This included the double charge to residents’ council tax associated with the FoDDC, and attending the all levels public surgery.

29. To note Members reports
Cllr N Penny: 
August:
31st July Launching the 2025 Pride of Coleford Community Awards
1st August met with Catherine Lines (Market Towns Officer)
2nd August volunteering in the Tourist Information Centre
5th August held debrief meeting for the Coleford Festival of Brass
7th August attended Citizen Visioning follow up event
7th August Chaired a meeting to discuss Local Government Reorganisation with Tidenham PC and neighbouring Councils
9th August Ran the Emergency Services Showcase event in Coleford Town Centre
15th August VJ Day event in the town centre
21st August attended Coleford Twinning Association meeting
24th August attended the inaugural Coleford Food and Arts Festival
27th August attended the Market Towns Forum with Catherine Lines and Wendy Jackson
30th August volunteering in the Tourist Information Centre
Throughout August:  Working on Emergency Services Showcase, VJ Day and supporting the Coleford Food and Arts Festival team.

September:
1st September attended GAPTC Devolution working group
8th September attended meeting with FoDDC re feedback from Citizens Visioning work
10th September showed members of the local biking community around the former SJA building
11th September attended meeting with the Coleford Christmas Lights committee
13th September volunteered at Coleford Tourist Information centre
17th September met with the Mayors Cadets
20th September attended Forest Food Band volunteer event
24th September attended the Market Towns Forum with Catherine Lines and Wendy Jackson
25th September attended Local Government Reorganisation workshop with FoDDC at Woolaston
26th September met with Catherine Lines re Christmas and 2026 promotional ideas
27th September attended the all Councillor surgery hosted by Coleford Town Council
Throughout September: Promotion of Pride of Coleford Awards and working towards Remembrance and Christmas events.

Cllr P Kay: 
10-year Twinning anniversary next year. Potential to explore partnership association event, with local golf clubs as a possible venue. 




Cllr S Cox: 
Attended several NDP Theme Group meetings. Supported and took part in the Heritage Open Days (HOD’s) programme, which was well organised and informative. Also joined the National Landscape tour, gaining valuable insight into local conservation work. 

Cllr C Elsmore: 
Participated in HOD’s event, engaging with local volunteers and visitors.

Cllr A Fullerton: 
Attended and supported the Emergency Services Day event.

Cllr M Beard: 
Ongoing support regarding the Clock Tower project.

Cllr M Getgood: 
1st September Tried to attend Forest Health Forum online - it could still rotate between Cllrs but perhaps the link could be sent to the office. Upcoming AGM date TBC.
4th September Attended Climate Adaptation workshop - only 1 Parish Council in attendance but picked up some useful info.
9th September Attended Angus Buchanan meeting.
11th September Attended Our Forest meeting.
16th September DGT work with FE Staple Edge way.
23rd September DGT work with GWT at Wigpool. 
25th September Halls Charity meeting.
26th September AONB (National Landscapes Tour) mostly around Goodrich & farms further afield. Great to see how farmers are managing floodplains, storing water for use in droughts, diversifying their traditional activities, selling direct to the public etc.
29th September CNDP steering group.
30th September Full Council.

Cllr R Drury: 
Raised an example of a scam email and suggested to add to CTC’s website to help public with awareness.

Cllr M Cox: 
Took part in HOD’s and volunteered at the Tourist Information Centre.

30. To note Clerks Report
Noted by members

31. To note Correspondence


Meeting End: 8.52pm
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